UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

XA PUC HQP Poc lap - Ty do - Hanh phiic
Sb: 148 /HD-UBND Purc Hop, ngay 29 thang 02 nam 2024
HUONG DAN

. K& khai thu thép, cap nhit, chinh sira, tong hop thong tin
vé nguoi lao dong trén dia ban xa Pic Hop giai doan 2023-2025

Thuc hién Ké hoach s6 /KH-UBND ngay 29/02/2024 ciia UBND x4 Dric
Hop vé viéc Trién khai thyc hién thu thap, cap nhat, chinh sura, téng hop thong tin
vé nguoi lao dong trén dia ban xa Dic Hop giai doan 2023 -2025. UBND x4 huéng
dan mot s6 noi dung co ban trong vi¢c ké khai thu thap, cap nhat, chinh stra, téng
hop thong tin vé& nguoi lao dong trén dia ban xa Ptc Hop giai doan 2023-2025 nhu
Sau:

|. Phwong thirc thuc hién:

Piéu tra vién (PTV) truc tiép thu thap thong tin va ghi Phiéu thong tin vé
nguoi lao dong theo Mau sb 03- Phy luc ban hanh kém theo Thong tu sb
11/2022/TT- BLDTBXH ngay 30/6/2022 cua Bo Lao dong - TB&XH,

I1. Cach thic ghi phiéu:

Muc 1: Ho, chit dém va tén khai sinh: Ghi theo tén theo CCCD. Truong hop
chua c6 can cudce cong dan thi ghi theo chung minh nhan dan.

Ghi ho va tén khai sinh day d va viét bang chir in hoa. Vi du: LE VAN A.

Muc 2: Ngay, thang, nam sinh: Dién s6 vio cac 6 ngay, thang, nim theo
CCCD. Truong hop chua c6 can cudce cong dan thi ghi theo chirng minh nhéan dan.
Chu y khong dwoc dé trong nim sinh.

Ghi ngay/thang/nam sinh theo nam duong lich, theo quy cach
DD/MM/YYYY, trong d6 DD 14 hai s6 chi ngay, MM 14 hai s chi thang, YYYY
14 bbn s6 chi nam.

Néu ngay hodc thang sinh nho hon 10 thi ghi thém s6 “0” vao trude sb chi
ngay/thang sinh.

Vi du: Mot nguoi sinh vao ngay 03 thang 03 nam 1985 duong lich thi ghi:
03/03/1985.

Néu dbi tuong chi nhd thang sinh theo am lich thi cong thém 1 dé co duoc
thang sinh theo duong lich. Riéng thang chap ctia nam am lich thi ghi 1a thang 1
duong lich cia nam sau.

Néu dbi tugng chi nhd niam sinh theo 4m lich thi phai chuyén sang nam dwong
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lich, can ctr vao “Bang chuyén doi tir nam am lich sang ndm duong lich” tai Phu luc
l.

Vi du: Néu ddi tuong tra 10i 13 sinh vao thang Chap nim Canh Ngo. Can cir
vao cau tra 101, quan sat dién mao va dung “Bang doi chi€éu nam am lich va nam
duong lich” dé xac dinh duoc nguoi doé sinh vao thang 01 nam 1991 (duong lich)
hay thang 01 nam 1931.

Néu dbi twong chi nhé tudi theo am lich (tudi my) thi ghi nam sinh theo dwong

lich theo cong thirc sau: Nam sinh theo duong lich = Nam hién tai - s6 tudi theo 4m
lich +1

Vi du: Ghi chép s6 vao nam 2023, khi gip doi tuong tra 10i 13 67 tudi am lich
thi ndm sinh theo duong lich cta nguoi do la: 2023 - 67 + 1 = 1957

Néu dbi twong khong nhé ngay thang sinh thi ghi “**/**” (khong xac dinh)
vao chi s6 ngay va thang. Neu dbi tugng khong nhé nam sinh/tudi thi sau khi da ap
dung cac bién phap trén khong dugc, phai ude lugng tudi theo dwong lich cho d6i
tuong can cu vao dién mao cua doi tuong, tudl cua ngudi con dau, tudi cua
anh/chi/em...

Muc 3: Gidi tinh: Danh dau (X) vao 6 lva chon nam hoac ni.

Muc 4: S6 CCCD/CMND: Ghi s6 CCCD. Truong hop chua ¢ s6 CCCD thi
ghi s6 CMND.

Muc 5: Mi s6 BHXH: Ghi s6 trén thé¢ BHYT di duoc co quan BHXH cap.

Muc 6: Noi ding ky thuong tri: Ghi 1 theo thir tu s6 nha, dudng phd, xom,
lang; thon, ap, ban, budn, phum, soc; xa/phudong/thi tran; quan/huyén/thi xa/thanh
phé thudc tinh; tinh/thanh phé tryc thude Trung wong theo CCCD/CMND.

Muc 7: Noi & hién tai: Ghi r0 theo thir tu s6 nha, duong phé, xO6m, lang;
thon/T6 dan pho; xa/phudng/thi tran; huyén/thi xa/thanh phé thuQc tinh; tinh/thanh
pho tryc thudc Trung wong.

Muc 8: Béi tuong wu tién: Panh dau (X) vao 6 lua chon. Co thé ¢6 nhiéu hon
mot lua chon tra 101, riéng 6 hé nghéo hoac ho cdn nghéo thi chi dwoc lwa chon
mot trong 02 6.

Muc 9: Trinh d6 gido duc phé thong cao nhat da tot nghi¢p/dat dugc: Banh
dau (X) vao 6 lua chon d6i véi cac trinh d6 t6t nghiép tuong tng

Néu dbi tuong da thoi hoc, danh dau (X) twong Gng vao 16p cao nhat dd hoc
xong va duoc 1én 16p hodc da tot nghiép (tai thoi diém ghi chép ban dau hodc cap
nhat thong tin).

Néu ddi tuong hoc tir thoi Phéap thudc, tai ving tu do (1945-1950, 19501954),
vung tam chiém (1945-1954); hoc theo hé théng bo tac van hod; hoc theo hé théng
gido duc mién Béc (trude 1981, tir Quang Binh trd ra (1981-1986, 1986- 1989) thi
chuyén vé trinh d6 gido duc pho thong hién nay (hé 12 ndm), cian ctt vao Bang chuyén
d6i 10p cta cac hé thong gido duc phd thong tai Phu luc IT
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Néu d6i twong di hoc tir ché d6 cii trude giai phong mién Nam, thi chuyén vé
trinh d6 hoc van pho thong hién nay (h¢ 12 nam), can ctr vao Bang quy doi trinh do
gido duc pho thong tur ché do cii trude giai phong mién Nam tai Phu luc 111

Muc 10: Trinh d6 chuyén mon k¥ thuat cao nhét dat dugc: Panh dau (X) vao
0 lua chon, chi duoc lua chon mot trong céc 6.

Néu d6i tuong chua co bt ky mot loai van bang hoidc chimg chi nghé nao va
thue té ciing khong dam nhin mot cong viée nao doi hoi chuyén mon/ky thuat tir 3
nam trd 1én hoac cong viéc doi hdéi chuyén mon/ky thuat nhung kinh nghi€ém chua
da 3 nam thi danh dau (X) vao 6 “Chua qua dio tao".

Néu ddi twong tuy chua theo hoc mot chuwong trinh dao tao chuyén mén ky
thuat nao nhung do tu hoc, do dugc truyén nghé hoac vira lam vira hoc nén ho da co
duogc k¥ ning, tay nghé twong duong véi bac 1 ciia cong nhan k¥ thuat cé bang/chimg
chi cling nghé va thyc té da timg 1am cong viéc nay véi thoi gian tir 3 nim trd 1én thi
danh dau (X) vao 6 “Cong nhin ky thuit khong c6 bang”

Néu dbi twong di qua dao tao trong cac co sd dao tao nghé dudi 3 thang va
duoc cap chung chi/chimg nhan hoc nghé dudi 3 thang cua co quan c6 tham quyén
thi danh dau (X) va 6 “Ching chi nghé dwdi 3 thang”.

Néu doi tuong da qua dao tao trong céac co s¢ dao tao nghe to 3 thang dén
dudi 12 thang va du’oc cap chung chl/chu’ng nhéan hoc nghe ngan han va so cap cua
co quan c6 thAm quyén thi danh dau (X) vao 6 “So cap”.

Néu dbi twong da dugc cip bang nghé dai han, trung cip nghé va trung cap
chuyén nghiép thi danh dau (X) vao & “Trung cap”.

Néu dbi tugng da duoc cdp bang cao dang nghé va cao dang chuyén nghiép
thi danh dau (X) vao 6 “Cao ding”.

Néu dbi tuong da co béng tbt nghiép cac truong dao tao bac dai hoc thi danh
dau (X) vao 6 “Pai hoc”.

Néu ddi tuong da dugc cip hoc vi thac sy va tién sy thi danh dau (X) vao 6
“Trén dai hoc”.

Muc 10.1: Chuyén nganh dao tao: Ghi chi tiét danh muc ma cap III cia gido
duc, dao tao theo quy dinh tai Phan I Phu luc danh muc gido duc, dao tao cuia hé
thong gido duc quoc dan tai Quyét dinh s6 01/2017/Qb-TTg ngay 17/01/2017 cta
Thu tudéng Chinh phu ban hanh danh muc gido duc, dao tao cua hé thong gido duc
qudc dan tai Phu luc IV

Vidu:

Ngudi lao dong t6t nghiép nganh Ké toan; DTVghi: Ké todn (3403).

Nguoi lao dong tét nghiép cac nganh thudc linh vuc M4y tinh va Cong nghé
thong tin (nhung khong phai nganh May tinh va cling khong phai nganh Céng nghé
thong tin); DTVghi: Khac (4890).
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Nguoi lao dong tét nghiép cac nganh thudc linh vuc Stre khée (nhung nhimng
nganh khong c6 tén goi trong Danh muc gido duc, dao tao cap Ill); BTV ghi: Khdc
(7290).

Muc 11: Tinh trang tham gia hoat dong kinh té:

Néu danh dau (X) vao 6 Ngudi co viéc lam -> Chuyén cdu 12.

* Ngwoi ¢6 viée 1am: Lao dong co6 viéc 1am 1 tat ca nhimg nguoi tir du 15
tuoi trd 1€n, trong thoi gian tham chiéu c6 lam bat cur viée gi (khong bi phéap luat
cam) tur 01 gid tr¢ 1€n dé€ tao ra cac san pham hang hda hodc cung cap cac dich vu
nham Muc dich tao thu nhdp cho ban than va gia dinh.

Ngudi c6 viée 1am gém ca nhitng ngudi khong lam viéce trong thdi gian tham
chiéu nhung dang c6 mdt cong viéc va van gan bo chat ché véi cong viec do (van
dugc tra lwong/cong trong thoi gian khong lam viéc hodc chac chan s€ quay tré lai
lam sau thoi gian khong qué 01 thang).

Ngoai ra, nhitng truong hop cu thé sau day ciing duoc coi 12 ngudi c6 viée
lam:

Nguoi lam viéc dé nhan tién luong, tién cong hay loi nhuan nhung dang tham
gia cac hoat dong tap huan, dao tao hoac cac hoat dong nang cao k¥ nang do y€u cau
cua cong viéc trong don vi;

Ngudi hoc viée, tap su (ké ca bac s¥ thuc tap) lam vi¢c va c6 nhan dugc tién
luong, tién cong;

Ngudi lam viée trong cac ho/co so kinh té ctia chinh ho dé san xuét ra cic san
pham hang héa va cung cap dich vuy;

Sinh vién/hoc sinh/ngudi nghi huu trong thdi ky tham chiéu c6 lam mot cong
vige tur 1 gio trd 1én dé tao thu nhap;

Nguoi dang tim kiém viéc 1am nhung trong thoi ky tham chiéu c6 lam mot
cong viéc tur 1 gio trd 1€n dé tao thu nhap;

Nguoi dang ky hodc nguoi nhan bao hiém that nghiép nhung trong thoi ky
tham chiéu c6 [am mdt cong viée tur 1 gio trd 1€n de€ tao thu nhap;

Nguoi lam viéc vi muc dich tién cong, tién lvong hoac lgi nhuan nhung céac
khoan tién luong, tién cong va loi nhuén do cé thé khong tra truc ti€p cho ho ma
duogc tich liily vao thu nhap chung cua gia dinh ho. Nhitng nguoi nay gom:

+ Nguoi 1am viée trong cac don vi kinh doanh duoc to chirc boi mot thanh
vién gia dinh dang song cung hd hodc khac ho;

+ Nguoi thue hién cac phﬁn viéc, nhiém vu ciia mdt cong viéc lam cong an
luong dugc to chirc bo1 mot thanh vién gia dinh dang song cung.

Néu danh dau (X) vao 6 Nguoi that nghiép -> Chuyén cdu 13.

* Nguoi thit nghiép: 1a nhimg ngudi tir du 15 tudi trd 1én ma trong thoi ky
tham chiéu hoi du cac yéu to sau: Hién khong 1am viéc; dang tim kiém viéc 1am; san



sang lam viéc.

Nguoi that nghiép con gdbm nhitng ngudi hién khong ¢ viée 1am va sin sang
lam viéc nhung trong thoi ky tham chiéu khong tim duoc viéc do:

D3 chic chidn c6 mot cong viéc hoac mot hoat dong san xuét kinh doanh dé
bat dau sau thoi ky tham chiéu;

Phai tam nghi (khong dugc nhén tién luong, tién cong hodc khong chic chan
quay lai lam cong viéc cu) do co sé bi thu hep hodc ngiing san xuat;

Dang trong thoi gian nghi thoi vu;

Ban viéc dot xuét cua gia dinh hodc dm dau tam thoi.

Nguoi that nghiép gdm ca nhimg truong hop: Sinh vién/hoc sinh/ngudi nghi
huu nhung dang tim viéc (toan thoi gian hodc ban thoi gian) va san sang lam viée
trong thot ky tham chiéu; ngudi lam ndi trg (hodc lam cac cong viéc nha) cho gia
dinh minh nhung dang tim viéc (toan thoi gian hodc ban thoi gian) va san sang lam
viéc.

Néu danh dau (X) vao 6 khong tham gia hoat dong kinh té thi phai danh dau
(X) vao 6 lya chon vé 1y do.

*Khong tham gia hoat dong kinh té:

- Pi hoc: La ngudi dang theo hoc cac 16p gido duc pho thong, cac 16p dao
tao nghé dudi 3 thang, so cap, trung cap, cao dang, dai hoc, trén dai hoc (khong bao
gom can bg, cong churc, vién churc va nguoi lao dong dang lam viéc duoc ctr di hoc).

- Huwu tri: La nguoi dang hudng ché d6 huu tri theo quy dinh ctia Luat Bao
hiém xa hoi.

- N@i tro: La nguoi lam cong viéc quan ly gia dinh, cham soc va gido duc
con cai, nau an va cat gilr thuc pham, mua cac hang hoa can thiét cho gia dinh trong
cudc song hang ngay; lam sach va gin gilt v¢€ sinh gia dinh, gidt quan 4o cho chinh
gia dinh minh... ma khong hwong tién lwong, tién cong; khong tham gia hoat dong
tao ra thu nhap.

- Khuyét tat: La ngudi dang bi khuyét tat khong c6 kha nang lao dong do
tan tat (bam sinh hoac khong bam sinh).

Luu y: Nguoi dang tham gia nghia vu quéan su thudc dbi tuong khong tham
gia hoat dong kinh té.

Muc 12: Nguoi c6 viée lam:

Muc 12.1: Vi thé viéc lam: Péanh diu (X) vao 6 lya chon chi dugc lya chon
mot trong cac 6 va thuc hién theo cac budc sau:

Panh dau (X) vao 6 “Chii co s& SXKD” néu ddi tuong 13 ngu’m quan 1y,
diéu hanh va ¢ so hitu mot phan hoic toan bd von hodc co gop mot phan vén vao
cac don vi kinh té co s¢ co thué/tuyén it nhat 01 lao dong duoc tra cong/tra luong.

banh dau (X) vao 6 “Tw lam” néu déi tugng 1a nhiing nguoi lam viéc cho
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chinh ho thay vi 1am viéc thué cho nhiing ong chu khic dé nhan tién luong, tién
cong. Nhitng nguoi tu 1am tao ra thu nhap cua ho thong qua cac hoat dong san xuat,
kinh doanh do ho truc ti€p thuc hi¢n, bao gom:

+ Chu céc co so san xuét kinh doanh phi nong, 1am nghiép va thity san khong
thué lao dong.

+ Chu hg néng, 1am, thiy san khong thué lao dong.

+ Nhitng nguodi ty buoén ban trén via he, buén chuyén, xe 6m, bom va, stra
chtra xe,... (khong bao gom nhitng nguoi lam thué cac cong viéc nay).

Danh du (X) vao 6 “Lao ddng gia dinh” néu d6i twong 1a nhitng nguoi tham
gia vao cac hoat dong san xuat kinh doanh do chinh thanh vién trong gia dinh minh
to chuc va khong dugc nhan tién luong tién cong.

Panh dau (X) vao 6 “Lam cong in lwong” néu ddi trong 13 nguoi duoc cac
to chirc, cd nhan thué theo thdéa thuan/hgp dong (hgp dong lao dong, quyét dinh tuyén
dung,...) dé thyc hién mdt hay mot loat cac cong viéc nham dat dugc muc dich cua
to churc, ca nhan do va dugc to chiic, ca nhan do tra thu lao dudi dang tién luong,
tién cong hodc hién vat.

Panh dau (X) vao 6 “Xa viéen HTX” néu ddi tuong 13 nhiing ngudi gop von
va cung lam viéc trong cac hop tac xa dugc thanh 14p theo Luat Hop tac xa.

Luu y: Nhitng ngudi khong gbp von ma 1am viéc cho HTX khong dugce coi
la x& vien HTX

Muc 12.2: Cong viéc cu thé dang lam: Nguoi dugc thu thap thong tin mé ta
cu thé cong viéc dang lam (1a cong viéc thuong xuyén, chiém nhiéu thoi gian nhat
hoac tao ra thu nhap 16n nhat, khong bao gom cac cong viéc tao ra sdn pham vo1 muc
dich chu yéu dé gia dinh minh st dung).

Cong viée cu thé dang 1am duogc xac dinh theo cac tiéu chi sau:

Cong viéc/hoat dong kinh doanh c6 thoi gian lam viéc thudng xuyén nhiéu
nhat. Néu gio lam viéc cho moi cong viéc 1a nhu nhau, thi s€ 1a cong viéc/hoat dong
kinh doanh mang lai/tao ra thu nhap nhiéu nhat.

Dbi v6i nhitng nguoi khong co cong viée thudng xuyén déu din ma chi lam
cac cong viéc tam thoi (nhat thot), can bd thu thap ap dung thot gian tham chiéu 7
ngay dé xac dinh cong vi¢c chinh. D6 1a cong viéc chiém nhi€u thoi gian nhat, hodc
cong viéc tao ra thu nhap 16n nhat trong 7 ngay tham chiéu.

Mot ngudi ¢6 cong viée thuodng xuyén nhung trong 7 ngay tham chiéu ho
khong lam cong viéc d6 ma lam mdt cong viéc khéc thi thong tin vé cong viéc chinh
ctua ho khong pha1 la cong viéc tam thoti ho da lam trong 7 ngay tham chiéu ma 1a
cong viéc ho van thuc hién thudng xuyén trong cudc séng cua ho.

Can b0 thu thap c6 thé xac dinh cong viéc cu thé dang lam dé thuan tién cho
viéc danh ma nghé, bao gobm nhirng thong tin:
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+ Tén nghé nghiép: 1ai xe 6 to, nhan vién van phong,...

+ Chure danh nghé nghiép (néu co): Giam ddc co quan, quan 1y xuong,...

+ Mo ta cong viéc: Mo ta chi tiét cong viéc nhu nhi¢m vu chinh khi thyc hién,
cong vi¢e thuong xuyén phai thuc hién,...

Cin ctr cac ndi dung vé tén nghé nghiép, chirc danh va mé ta cong viéc néu
trén dé xac dinh ma nghé cap 3 cua Phu luc I tai Quyét dinh s6 34/2020/Qb-TTg
ngay 26/11/2020 cua Thu tuéng Chinh phu ban hanh Danh muc nghé nghiép Viét
Nam tai tai Phu luc V.

Vi du:

- Nguoi lao dong dang 1am tho ho (tho xay nha); DTV ghi: Tho xay nha
(711)

- Nguoi lao dong dang lam thg moc va thg lam dd gd; DTV ghi: Tho mdc
(711)

- Nguoi lao dong ban hang trén duong phd va tai cho; DTV ghi: Ban hang
trén dudng phd va tai cho (521).

- Nguoi lao dong 1a nhan vién ban hang trong ctra hang; DTV ghi: Nhan vién
han hang trong ctra hang (522).

Muc 12.2.a: Tham gia BHXH: Déanh dau (X) vao 6 lya chon, chi dugc lya
chon mot trong cac 0 (c6 hodc khong).

Bao hiém xd hoi: 1a sy bao dam thay thé hodc bu dép mot phﬁn thu nhép cua
nguoi lao dong khi ho bi gidm hodc mat thu nhap do 6m dau, thai san, tai nan lao
dong, bénh nghé nghi¢p, hét tudi lao dong hodc chét, trén co s¢ dong vao Quy bao
hiém xa hi.

Bao hiém xd hoi bat bugc: 1a loai hinh bao hiém xa h¢i do Nha nuéc t6 chirc
ma nguoi lao dong va nguoi st dung lao dong phai tham gia.

Bdo hiém xd héi tw nguyén: 13 loai hinh bao hiém xa hoi do Nha nudc t6 chic
ma nguoi tham gia dugc lwa chon mirc dong, phuong thirc dong phu hop véi thu
nhép ctia minh va Nha nuéc c¢6 chinh sach hd tro tién dong bao hiém xa hoi dé nguoi
tham gia huong ché do huu tri va tir tuat.

Muc 12.2.b: Hop déng lao dong (HPLP): Panh diu (X) vao 6 lya chon, chi
dugc lya chon mdt trong cac 6 (c6 hodc khong).

Loai hop dong lao dong:

HDLD xac dinh thoi han: 1a hop déng ma trong dé hai bén xac dinh thoi han,
tho1 diém cham dut hi¢u luc cia hop dong trong thoi gian khong qua 36 thang ké tur
thoi diém c6 hi¢u luc cua hop dong.

HDBLP khéng xdc dinh thoi han: 1a hop ddng ma trong d6 hai bén khong xac
dinh thoi han, thoi diém cham dut hiéu luc ctia hop dong.

Muc 12.3: Noi lam viéc: Ghi cu thé tén va dja chi co quan/don vi lam viéc
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ctia ddi tugng chiém nhiéu thoi gian nhét (mg véi cong viée dang lam. Trudng hop
nguoi lao dong danh dau (X) vao 6 “Tu lam” & cau 12.1 thi khong ghi.

+ Néu d6i twong 1am viéc thudc khu vuc hanh chinh, sy nghiép, ghi rd
tinh/thanh pho cua co quan/ don vi lam viéc. Vi du: UBND xa Bong Thanh, huyén
Kim Bdng, tinh Hung Yén.

+ Néu dbi tuong lam viéc thudc khu vuc san xuét, kinh doanh, dich vu (Ho
gia dinh, c4 thé, tiéu chu, doanh nghiép tu nhan, tap thé, doanh nghiép cb phan, cong
ty trach nhiém hitu han, lién doanh,...), ghi tén don vi truc tiép 1am viéc tai do; tiép
theo la tén san pham chinh hoac tén nganh nghe kinh doanh chinh hoac tén dich vu
chinh; tiép dén la dia chi noi lam viéc (ghi day du huyén/tinh/thanh pho truc thudc
Trung wong).

+ Truong hop d6i tuong 1am cong viéc khong on dinh (nhu ché hang duong
dai, xe 6m, buén ban nhé khong cé chd 6n dinh) thi ghi dia chi noi 6.

+ Trudng hop dbi twong dang 1am viéc & nudc ngoai thi ghi tén nudc dang
lam viéc.

Muc 12.3.a: BDanh dau (X) vao 0 lya chon, chi dugc lya chon mot trong cac

(@)

Muc 12.3.b. Dia chi noi 1am viéc: Ghi 16 theo tht tu s6 nha, duong phd, xom,
thon xa/phuong/thi tran; quan/huyén/thi xa/thanh pho thudc tinh; tinh/thanh pho truc
thudc trung wong.

Muc 13: Nguoi that nghiép: Trudng hop chon cau 11 1a that nghiép thi bat
budc danh dau (X) vao 6 lua chon tuong ung & cau nay.

Chura bao gio lam viéc: La ngudi chua timg 1am bét cr cong viée gi dé tao ra
thu nhap va chua tim duoc viéc lam.

Da tung lam viéc: La nguoi da lam mdt cong viéc nao do dé tao ra thu nhap
va bi mat viéc 1am tai thoi diém quan sat vi ly do chu quan hay khach quan.

Muc 13.1: Thoi gian that nghi€p: Panh dau (X) vao 6 lua chon.

Mot s6 luu ¥y khi ghi phiéu:

III Quy dinh chung vé ghi phiéu

1. Phiéu viva ghi chit, vica ghi sé (gom md so, so lwong tiéu thirc):

Ghi chit va s6 vao dong ké “.................

Panh dau (X) vao nhitng cau hoi mang tinh chét Iya chon.

Stra sai sot thong tin khl ghi phiéu: Truong hop khi phat hién ghi sai thong tin
thi gach bo tl}()ng tin da ghi péng hai gach sau do ghi thong tin dung vao Vl tri‘ thich
hop. Tuyét do61 khong dugc tay, hodc dung but xoa cac thong tin trong phicu diéu tra.

2. Thoi diém, thoi ky thu thap théng tin

Céc thong tin duogc thu thap theo thoi diém (lao dong, trinh d6 chuyén mén
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k¥ thuat,...) 1a s liu tai cac thoi diém thyc hién thu thép.

Cach chuyén giira cac muyc: Sau mdi muyc, néu khong c6 chi dan thi nguoi khai
tiép tuc di€én muc tiép theo. Sau moi muc néu cd chi dan Muc thi nguoi khai dién
dén muc da chi dan.

Trong phiéu thu thap c6 2 muc loai ndy, VD: Trong Muc 11 néu danh dau (X)
vao 0 nguoi co vi¢e lam thi chuyén Muc 12; Néu danh dau (X) vao 6 nguoi that
nghiép thi chuyén Muc 13.

3. Kiém tra cdc phiéu thu thap da hoan thanh

Sau khi két thuc phiéu thu thap thong tin, ngudi khai phai kiém tra nhimng
thong tin da ghi trén phiéu theo tirng cau hoi. Chua y kiém tra tinh logic cua cac thong
tin tra loi.

4. Mpt sé quy dinh chung vé ghi phiéu thu thap

Chir viét va chir sd phai sach s€, 0 rang, dé doc. Khong duoc viét tat, viét
ngody. Chi str dung bit myc xanh/tim/den dé€ ghi cac thong tin vao phi€u thu thap,
khong dugc ghi bang but muc dé. Quy dinh mo6i 6 ma chi dugce ghi 1 chit s6 va khong
dugc bo trong bat ky mdt 6 nao.

IV. Nhip dir liéu vao phan mém hé thong co sé dir liéu quoc gia vé dan cu:

Sau khi hoan thanh Phiéu, T cong tac thu thap thong tin to chtrc nghiém thu,
tong hop va ban giao Phi€u cho Cong an xa t6 chirc nhap dit li¢u thong tin thu thap
tor Phiéu vao phan mém h¢ thong co s& dit liéu quoc gia vé dan cu theo hudng dan
cua Bo Cong an.

V. Tong hop va bao cio két qua thue hién

- Cong chure Lao dong TBXH tong hop nhanh két qua thu thap thong tin nguoi
lao dong ngay sau khi hoan thanh Phiéu va bdo cdo mot so chi ti€u c6 lién quan dén
viéc danh gia két qua thuc hién chi ti€u vé viéc lam, lao dong gom:

+ Luc lugng lao dong tir 15 tudi trd 1én (phdn theo gidi tinh, khu vuee, trinh do
chuyén mon ky thudt va tinh trang tham gia hoat dong kinh té).

+ Luyc lugng lao dong trong d6 tudi lao dong (phdn theo gidi tinh, khu vuec, .
trinh do chuyén mon ky thudt va tinh trang tham gia hoat dong kinh té).

+ Luc luong Lao dong lam viéc theo co cau nganh kinh té (gém: Néng- 1am-
thuy san; Cong nghiép- xdy dung, Thuong mai - dich vu).
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- T thu thap thong tin t6 chue trién khai thuc hién thu thap, cap nhat, chinh
stra thong tin vé ngudi lao dong trén dia ban quan 1y theo ndi dung Ké hoach cua
UBND x&. Pong thoi, bao cao két qua thuc hién Ké hoach trirde ngay 09 hang thang
vé UBND x4 dé tong hop bao UBND huyén, Phong Lao dong-TB&XH huyén.

Trén day 1a hudng din thuc hién nodi dung ghi phiéu thong tin vé ngudi lao
dong trén dia ban x4 Dtirc Hop. Trong qua trinh thuc hién néu c6 vudng mic, dé nghi
phan anh vé UBND xd (ba Tran Thi Mo — Cong chirc LDTBXH, s6 dién thoqi lién
hé: 0972.807.147) dé kip thoi hudng dan, giai quyét./.

Noi nhan:
- Phong LD-TB& XH huyén;
- Lanh dao UBND;
- T4 cong tac thu thap thong tin LD;
-Luu: VT.

Nguyén Thi Hang
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o PHU LUC
(Kem theo Hudong dan so IHD-LDTBXH ngay /02/2024 ciia UBND xd Puc Hop)

PHU LUC I

BANG POI CHIEU NAM AM LICH VA NAM DUONG LICH

PHU LUC II

BANG CHUYEN POI LOP CUA CAC HE THONG GIAO DUC PHO THONG

PHU LUC III

BANG QUY POI TRINH PQ HQC VAN PHO THONG (Tir thoi ky truée giai phong 6 mién Nam sang
trinh d¢ chung hién nay)

PHU LUC IV

DANH MUC GIAO DUC, PAO TAO CAP III

PHU LUC V

DANH MUC NGHE NGHIEP CAP III
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